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SW BI1101: Employee Expenses Dashboard

Employee Expenses Dashboard Overview

The data in the Employee Expenses dashboard is from the Cardinal Financials Employee Expenses
module. The data represents state employee expenses including expenses related to travel (e.g.,
lodging, meals, airfare), conferences, education reimbursement, and registration fees, that have been
approved and paid. This dashboard also shows the status of employee expenses whether the expense
has been submitted or approved.

Agencies that interface expense transactions into Cardinal Financials will see expenses recorded and
displayed as expense type Miscellaneous.

The Employee Expenses dashboard contains four dashboard pages and ten reports.
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Expense Analysis (dashboard page)

@ carpinaL] Business Intelligence

Employee Expenses

Expense Analysis Expenses by Employee Expenses Trend Employee Reimbursement Status

E,ummm Business Intelligence sgnou O

Employes Expenses Dashbosrds | Signed In As_daniel.walsh [acting as General_User] »

Exptnse Analysis | Expmnoms by Employes | Dpensms Trend | Employes Reimburzement Statis

Secretariat Level Name Expinse Group  * Actusl Expénse Date

=] setwesnisr282015 120 Eb-fi0)

s 1zl

=l

Agency Deseription

] Select by Ageney Cade Apply |_Reset

NOTE:
In order t run this report, Actual Expense Date s required. The ather prompts are ogtional.

Expense Analysis
Al ETL Run Date: 28-0CT-2015

B DEiEpense M Acoonrmodations W Arfare M Auk Eipense
P e T e
aowson e oy iy
PRl e B oo e R s
CmeEmo T
o S

TrBUS/SUme Fares SET4
Fe gaanon Fee. 55,590
FerDem 57271
MECEENEOUE S74.072

Acoommodatbne. §65.183

AWtare 52 765
AuoSxpence §1.227
Bushess G2k 3106
A siTe
Ecucatbn Rembursement,

VETAFFAIR_FMLND SEC| Mesge 533671
K SIK MK SR S0K SIOK SR Mk, sma12
Tomim pense
Click on £ see additionl detail on expense type.
Total Expense
Secretariat Level Name| irfare | Auto Expense [Business Calls | Car i = Fee [ Taxi/ e [Train Teawel | o e
ADMINISTRATION [¥] 5547 42 52,255
[AGRICULTURE_FORESTRY| $4571| S0 511,620
COMMERCE ANDTRADE | s1am 5,002
EDUCATION Q 08 6 58,278,
EXECUTIVE DFFICES ] Ex s1,433
? =3 0] sen B 1= s2.056
() =0 108 si0|  samn|  ses3 == ) s3.105
¥ 41 54023 a8 513,648
] 2358 2140 5557 s4.080 5360 $17,214
7 236 a5 s 545 3137 59,513,
] £ B 53265 | 526,495 59987 ES 79,904
'] 559 siLee
TRaNSPORTATION ] ) 51095 3108 518875 54708 5130 14| $100,205
VET AFFAR HMLINDSEC | Q) 2 s si.260
Grand Total 568,153 52,768 | 1,227 S108]  $1,756] 512,454 559,512 533,671 $74,072| $7,271 55,590 5874 5663 $268,498

Expenze Statis Cade is aqusl 's APPROVED, PAID
and Dat= iz betwesn 09/20/2015 12:00:00 AM =nd 10/29/2015 12
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1. Expense Type Analysis (report)

SW BI1101: Employee Expenses Dashboard

EA carpinai] Business Intelligence
Employes Expenses
Expense Type Analysis  Exponazsby Smpleym= | Expenzes Trend | Employ=s Rsimbursement Stetuz
Secretariat Level Name  Expense Group * Actusl Expense Date
Sefect = Select =] setwesnfrizozots 20l Hasa0s el
Agency Description Expense Type
| oot Toe— =l
[ Sebmct by Agency Cote tpply | Remset .
NOTE:
In order 7o run this report, Actual Expense Date iz required. The other prompts 262 optionzl,
Expense Type Analysis
Al ETL Run Date: 19-80G-2015
W RiEpence W Accommocatons W Arar W Auto Bipenze
M Eusiess Cals Car Fental M Ecucaton Reimpursem
ADMMSTRATON Veak M= B MEcelEreous
ACRCULTURE FORESTRY Fer DEm W FegiEton fee Tan {Bus SNUtE Fanes
i W Train Travel
COMVERCEAND TRACE
EDUCATON Train Travel 5705
DECUTHE OFFCES TaxUBus Shulle Fares, 5622 ABDOTIMOGENNNG, S65T90
FRANGE Fegsinaton Fee, 95 373
FEALTHAND HLWAN FES Fer Diem 35 200 AFare, 5280
JDCHL MECEIENEIUS, $58.T42 Auto Eepenze, 51,020
LEGISLATVE Bushess Caks, §53
NATURAL RESOURCES Car Reral 5873
FLUELC SAFETY
TECHNOLOGY
TRANSPORTATON . Education Femoursement
VETAFFRR_HMLAD SEC M. 330.258
50K S0 580K 51206 F60K heals, $39.091
P Tzl Bxperse
Click on 'V 0 see sdditionsl detail on expense type.
Tatal Expense Tatal Expense
Secretariat Level Name s |Airfere [ Aubo Expense [Business Calls [Car Rentsl | Education Reir Mesals | Mileage [Miscellaneous [Per Diem Feee| Taxi/ Bus/Shuttle Fares |Train Travel
ADMINISTRATION [+ €767 £36 5585 so7s €281 $85 52,332
MGRICULTURE_FORESTRY| Q) $2,525 2,454 5106 $1.207 $515 372 56,880
COMMERCE AND TRADE [¥] £705 5407 5154 329 £70 51,665
EDLCATION 9 ] 361 $2.638| 51289 £1.068 315 361 563 513,724
EXECUTIVE OFFICES ? 53758 5230 5281 £1513 5150 333 B 57,175
FIMANCE 9 £33 533
HEALTH AND HUMAN RES | ) 72 ] 297|781 £108 45 51,057
UDICIAL 9 2017 s128 $135| 430 $10045 5,263 518,231
LEGISLATIVE 9 504 5 534 51356 341,835 643,324
NATURAL RESOURCES 9 $415 581 e EEE %50 $18 $117 5,398
PUBLIC SAFETY Q $18533 ¢s0 $11.497 | 516852 s9.911 512516 2570 £278 5143 72,348
TECHNOLOGY 9 £5,525 5,515
TRANSPORTATION Q 378,041 | 52.790 5745 T 61974 514,072 s4.878 516,250 $2.000 5,700 5388 =520|  $138,215)
VET AFFAR_HMLND SEC | 71 5161 573 5305
Grand Totel 565,750 52,840 51,020 553 5973 573,606 539,091 530,368 589,742 5500 56,373 3622 5705  $317,104
Svpense Statue Code is =gusl to APPROVED, PAID
and Dete i Detwe=n 07/20/ 2015 12:00:00 AM =nd 08/19/2015 12:00:00 AM

REPORT ID: BI-R.EE.0003
LAST REVISION: 10/28/2015

=

DESCRIPTION: The Expense Analysis report displays a bar chart showing secretariat and

employee expense amount, a pie chart showing employee expense for each expense group,
and a table with secretariat as rows, and expense group as columns, summed to total
employee expense amount. By applying additional prompts, users can get a single
secretariat level and, by using the light bulb, get detail information by department and

expense groups.
PURPOSE/USE:

Department.

Rev 10/28/2015

Identify expenses by Secretariat Level, Agency, Expense Group, Expense Type, and
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e. PROMPTS:

. Secretariat Level Name (optional)

. Agency Description/Agency Code (optional)

o Expense Group (optional)

. Expense Type (optional)

. Actual Expense Date Between (defaults to last 30 days)(required)
f. DRILLDOWNS:

° This report also allows user to drill down to get more detail within the same report. By
clicking/drilling on expense type column header, the same report will be displayed with
more detail such as drill on Expense Group Meals and the data will be displayed for the
different type of Meals, such as Breakfast — NonTravel Day, and Breakfast — Travel
Day.

g. GUIDED NAVIGATION TO:

° When user clicks on an amount in the data table/report, an option to move to report BI-
R.EE.0004 Expenses by Employee is available.

h. LIGHT BULB NAVIGATION TO:

. The light bulb will take the user to the BI-R.EE.0011 Expense Analysis by Department
report. This report is at the bottom of the Expense Analysis dashboard page.

i. DATA:
. The data included in this report is approved and paid.
j- ADDITIONAL INFO:

Rev 10/28/2015 Page 4 of 15
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2. Expense Type Analysis by Department (report)

. ET

Nurz=res
i

Grand Total

and Sscretar
and Date is

Frirt - Expart

Expense Type Analysis by Department

Dezartment Descrigtion Diepartment Code

Virginiz Recin

Expenze Status Code is sguzl to APPROVED, PAID

L Run Dete: 13-AUG-2015

W BiziEpenze

30 31000 32000 3000 S4000 35000 S6000 $7.000

Total Expense
Expenaz | Accommodations| Meals |Mileage Per Diem | Taxi/ Fares | Total Expense
Group

1500 s710|  saEd 570 51,044
1400 $1B817| §2.135 555 $1.167 3435 572 55,723
af Timberlands | 1300 354 510 564
g Commission | 1000 510 540 550/

52,526/32454| 5106 $1,207 $515 372 56,880

rial Level Name iz equal to AGRICULTURE_FORESTRY
betive=n 07/ 20/ 2015 12:00:00 AM and 08/19/2015 12:00:00 AM

a.
b.
C.

N ()]

REPORT ID: BI-R.EE.0011

LAST REVISION: 10/28/2015

DESCRIPTION: The Expense Analysis by Department report is generated via the Light Bulb
on the BI-R.EE.0003 Expense Analysis report. This report displays a bar chart showing
department and employee expense amount, a pie chart showing employee expense for each
expense group, and a table with department as rows, and expense group as columns,
summed to total employee expense amount.

PURPOSE/USE:

° Identify expenses by Secretariat Level, by Expense Group, by Expense Type, by
Department.

PROMPTS: None
DRILLDOWNS: None
GUIDED NAVIGATION TO:

. By clicking on an amount field, the user can move to the Bl_R.EE.0004 Expenses by
Employee report.

LIGHT BULB NAVIGATION FROM:

. BI-R.EE.0003 Expense Analysis

. BI-R.EE.0011 Expense Analysis by Department
DATA:

. The data included in this report is approved and paid.

ADDITIONAL INFO:

Rev 10/28/2015 Page 5 of 15



Business Intelligence Job Aid

/;} Cardinal

Expenses By Employee (dashboard page)

Expensa Anzlysis Expenses by Employee Expenses Trend Employes Reimbursement Stabus

Secretariat Level Name Expense Group Employes Name Department Code
--Saeer Vale—- = [EeaVale- x| [SEEa Vale- =l 5k Vale- | =

Agency Description Employee Number ¥ Actual Expense Date

Expense Type

[ Select by Agency Code

NOTE:
In order ta run this report, Adual Expense Date is required. The other prompts are optional.

= Expenses by Employee
#ff . ETLFRun Date: 23-0CT-2015

Clickon ¥ to see additional detail on employase’s expenses.

Employee Name Employee Number |# of Approved Expense Reports | Total Expense
ADAMS Junior, ELGENE R n} 00232430100 1 5151
ADAMS,ELIZABETH ._" 00478238700 1 5314
ADDINGTOM, TIMOTHY nj 00174554800 1 534
ADKING, TROY ." 00160726100 1 1,222
ADKING, WANDA .;l 034528800 2 53
AHMED.AMR Q 00553588300 1 5183
AHMED,EHAE E u’ 00543116100 1 5143
AKUMAH, ELINOR [¥] D0G53085000 1 5129
ALEXANDER KENNETH {“ 00322363300 2 5230
ALLTSOM, COREY P ;’ 00546167000 1 677
ALTIZER Junior.F C ~" 00052670800 il 5153
ALTIZER,CHARLES (7] DO054557000 1 1,291
AMIN, DASHEEN {“ 00289674500 2 5306
ANDERSOMN ILIAMES ._" 00386831000 1 532
ANDERSOMN JOSHUA n} 00447448000 1 5214
ANDERSOM KENNETH %] 00512368300 1 45
ANYADIKE BARMA {“ 00230050300 1 551
ARELZAGH JAIME ;’ 00496430100 1 5212
AREY,ANTHONY C ) |DI354743800 2 412
ARMM, DOMALD [¥] 00264101000 1 68
ARRIAGA, JENNIFER \-“ 00500375100 1 524
ASHEY,SHERRON ;} 00591754200 1 568
ATKINS, CAROLINE {" 00557731200 1 464
ATKINS JESSIE [¥] 00192255500 1 530
ATHINSON, AMY {“ 00240505700 il 550
ALSTIN,ALAM ._" 00384547800 1 5261
ALSTIM,JEFFREY L Q 00164835600 1 5145
ALSTIM,WILLTAM %] 00358550500 1 5200
AVERY,MOMNIGUE n“ 00301051000 1 5141
AWEREY, DAVID Q 00476543100 1 41

F Qi Rows 1-30

Expenss Smtus Cods is equzl to APPROVED, PAID
and Dtz is between 09/ 292015 12:00:00 AM znd 10/29/ 2015 12:00:00 AM

Print - Export

Business Intelligence
Employes Expenses

St Ve x| [CSbriahe x| [CSdhriEbe- ¥ Betwesn9/28/2015 12:0 B 1072972015 12:0 B

_épply |_Resete |

Rev 10/28/2015

SW BI101: Employee Expenses Dashboard

Page 6 of 15



’jCardinal Business Intelligence Job Aid
4

SW BI101: Employee Expenses Dashboard

3. Expenses by Employee (report)

Business Intelligence
Employes Expenses

Expenze Typs Analysis Expeénses by Employee Expenses Trend Employee Reimbursement. Status

Secretariat Lewel Name  Expense Group Employes Name Department Code
| —Select Valwe— x|  [-Seiect Value— | 2] [-Seiect Vieke— | =]
Agency Description Expense Type Employee Number  * Actual Expense Dabe
Select Value— |7 —Seiect Ve =]  [Sziect Vsloz— | =] BetweenD7/20/2015 12008 Dar18/2015 1204

[ S=lact by Agency Cac=

_tppiy | _Rezet]

NOTE:
In order t2 run this report. Actual Expense Date is raquired. The other prompts arz optionzl,

Expenses by Employee
A ETL Run Date: 19-AUG-2015

Click on V' b0 see additional detail an employes's expenses,

Employee Hame Employes Number ports | Total Expense
ABSAMIN, MOHAMED @ [posonssseon 1 £157
ASDUSSALAAM MUHAMMADBARAKATI| )  [o0836415800 1 §127
ADAMS, ELIZABETH Y |mosrEz3sra0 2 243
ADAME,HAROLD Y |00BSEE20000 1 2417
ADAMS, MICHAEL e 2 £1,560
ADKINE, TROY ¢ 00180726100 1 $1,263
ADKINE, \WANDA Y |poos4szason 1 527
ATKEMN, TOWARA ¢ |oos2474a200 1 360
AKERS,JANICE ¢  |oo27asesson 1 518
ALLEY,MICHAEL H Y |oozs4300100 1 $160
ALLISON JEFFREY ¢ |ooassissean 1 340
ALTIZER,CHARLES ¢ 00054557000 2 s288
ALTIZER,SCOTT ¢ [mesi7819e00 1 $153
AMBROZY,KAREN Y |ootstz24300 1 §178
ANDES,OLAN ¢ |saas73as000 ) 375
ANDREWS Junier, DAVID P $  |vobeoiorooo 1 364
APPELRICHARD E ¢ |pozzEs7R200 1 £153
APPLAH,AMMA E §  |oosassino 1 $275
ARABLA,CHRISTOPHER ) |mo3ssssiing 1 515
ARALDD,JOSE 5 ¢ |mozsensoson 1 £270
ARCHER-BROWMLEE LYNNETTE ¢ |oo3ssizzson 1 573
ARETZAGA,JAIME §  |oo4ssssaion 1 $7
ARMES,CHRISTOPHER 1. ¢ [pozvasocaon 1 583
ARMISTEAD, SARAH [ I [ EEE T 1 $1,525
ARNTSEM,GARY Y |pozissszeon 1 5154
ATKINS,WILLIAM H J  |002B4083500 1 2140
ATKINSON, AMY J  [moasnets700 1 £753
AXSELLELAUREN Y |oosz2s70000 1 516
Adams John v 00445743300 1 $105
Afentzkiz Geargs ¢ |00E3EE23500 1 EH

& F Row=1-30

Expmns= Stalus Code i= egual o APPROVED, PAID
#nd Date = Batwes=n 07 /202015 12:00:00 AM =nd 0B/ 19/2015 12:00:00 AM

Erinit - Bart

a. REPORT ID: BI-R.EE.0004
LAST REVISION: 10/28/2015
c. DESCRIPTION: The Expenses by Employee report displays a table showing Employee
Name, Employee Number, Number of Approved Employee Expense Reports, and Total
Expense Amount. By applying additional prompts, users can get a single Secretariat Level,
Agency, Expense Group, Expense Type, Employee and/or Department information for a
specific Actual Expense Date range.

o

Rev 10/28/2015 Page 7 of 15
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d. PURPOSE/USE:

. Identify expenses by Secretariat Level, Agency, Expense Group, Expense Type,
Employee Name, Employee Number or Department Code.

e. PROMPTS:
. Secretariat Level Name (optional)
. Agency Description/Agency Code (optional)
. Expense Group (optional)
° Expense Type (optional)
o Employee Name (optional)
. Employee Number (optional)
° Department Code (defaults to last 30 days) (optional)
. Actual Expense Date Between (required)

f. DRILLDOWN: None
g. GUIDED NAVIGATION TO:

. Click on Total Expense amount related to an employee and it will take the user to the
BI-R.EE.0009 Employee Expenses Summary report or to the BI-R.EE.0010 Employee
Expenses Detail report.

h.  GUIDED NAVIGATION FROM:
° BI-R.EE.0003 Expense Type Analysis
i. LIGHT BULB NAVIGATION TO:

. The light bulb will take the user to another report, the BI-R.EE.0008 Expenses by
Employee report.

j. DATA:
. The data included in this report is approved and paid.

k.  ADDITIONAL INFO:

Rev 10/28/2015 Page 8 of 15
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SW BI1101: Employee Expenses Dashboard

loyee Expense by Expense Group/by Department/by Agency (report)

2

Brint - Bipert

4@ ETLRun Dates 19-AUG-2015 Adé ) ETL Run Date: 13-AUG-2015 Afe . ETL Run Date: 19-8LG-2015

Emplayes Name is equzl to CHANDLERAARON Employes Name is equzl to CHANDLERAARON Emplayes Neme s squzl to CHANDLER.AARON
and Expanss Scanus Coce is 2qusl to APPROVED, PAID and Expanss Status Code is squsl to APPROVED, PAID and Expsnss Status Cods is scusl to APPROVED, PAID
and Date is beween 07/20/ 2015 12:00:00 AM and 0819/ 2015 12:00:00 AM and Datz is between 07/20/ 2015 12:00:00 AM and 08/19/ 2015 12:00:00 AM and Dzt is bervesn 07/20/2015 12:00:00 AM znd 08/19/2015 12:00:00 AM

mployee Expense by Expense Group Employee Expense by Department Employee Expense by Agency

B nformeron Technolagy W Scuthem VA Higher Educ Caner

hiormation Technoiogy: 3753 Souther VA Hgher Educ Genter, $753
Total Expense Total Expense Total Expense

Prnt - Export Prink. - Exgort

a.
b.
C.

S@ o

Rev 10/28/2

REPORT ID: BI-R.EE.0006, 0007, 0008

LAST REVISION: 10/28/2015

DESCRIPTION: The Employee Expense by Expense Group, Department and Agency report
displays a pie chart that shows Employee Expense by Expense Group, Department, and
Agency.

PURPOSE/USE:

. Identify employee expenses by expense group, department and agency.

PROMPTS: None

DRILLDOWNS: None

GUIDED NAVIGATION FROM: None
GUIDED NAVIGATION TO:

o User can click on an amount in the data table/report and navigate to the following
report(s).

- Employee Expense Summary
- Employee Expense Detail
LIGHT BULB NAVIGATION FROM:
. Expenses by Employee
DATA:
. The data included in this report is approved and paid.

ADDITIONAL INFO:

015 Page 9 of 15
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SW BI1101: Employee Expenses Dashboard

5.  Employee Expenses Summary (report)

Employee Name |Employee Number Expense Report Number Submit Date | Source Expense Reason Name |Misczllanecus TR lErmE
MITCHELL,JENMIFER. | 00354071600 RPTZ049788 6/3f2015 Other 2,729 52,729
MITCHELL, JENMIFER. | 00354071600 RPTZ049800 B/5/2015 Other 5551 5551
MITCHELL, JENMIFER. | 00354071600 RPTZ2049801 /52015 Other £288 %288
MITCHELL, JENMIFER. | 00354071600 RPTZ049807 5/5/2015 Other 5517 5517
MITCHELL,JENMIFER. | 00354071600 RPTZ049808 B/5/2015 Other 5853 5853
MITCHELL, JENMIFER. | 00354071600 RPTZ050038 7/14/201% Other 2,472 $2,472
Grand Total §7,411 37,411

Return - Print - Export - Create Bookmark Link

P carpinaL] Business Intelligence
Employee Expenses

Employee Expenses Summary
s ETL Rum Date: 1%-AUG-2015

Total Expense

Employes Mame is equal to / is in MITCHELL, JENNIFER
and Employes Number is equal to [ is in 0035407 1600
and Expense Status Code is equal to APPROVED, PAID
and Date is between 01/01/2015 12:00:00 AM and 08192015 12:00:00 AM

=

-

REPORT ID: BI-R.EE.0009

LAST REVISION: 10/28/2015

DESCRIPTION: The Employee Expenses Summary report displays Employee Name,
Employee Number, Expense Report Number, Submit Date, Source Expense Reason Name,
Total Expense Amount by Expense Group, and Total Expense.

PURPOSE/USE:

° Identify employee expenses.

PROMPTS: None
DRILLDOWNS: None
GUIDED NAVIGATION TO:

° Click on Total Expense amount related to an employee and it will take the user to the BI-
R.EE.0010 Employee Expenses Detail report.

GUIDED NAVIGATION FROM:
. BI-R.EE.0004 Expenses by Employee

LIGHT BULB NAVIGATION: None
DATA:

. The data included in this report is approved and paid.

ADDITIONAL INFO:

Rev 10/28/2015 Page 10 of 15
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6. Employee Expenses Detail (report)
Employee Expenses Detail
Ll ETL Run Date: 19-AUG-2015
Employee Employee Agency Agency Department Department | Submit Expense Expense Report | Expense Report Actual Expense B Expense Status Total
Name Number Description Code Description Cod. Date Approval Date Number Line Number Expense Date Group Description Expense
ADAMS,MICHAEL |00525858300 Senate 10000 Clerk's 1100 8/17/2015 |8/17/2015 0000057334 3|7/26/2015 Miscellanzous Other Employee Paid $18
Administration Reimbursements
ADAMS,MICHAEL | 00525858300 Senate 10000 Clerk's 1100 8/18/2015 |8/18/2015 0000058085 3 8/1/2015 Miscellaneous Other Employee Paid $1,642
Administration Reimbursements
Grand Total $1,660
Employee Name is equal to { is in ADAMS,MICHAEL
and Employse Number is equal to / is in 00525858300
and Date is betwesn 01/01/2015 12:00:00 AM and 08/19/2015 12:00:00 AM
and Expenss Status Code is equal to APPROVED, PAID

a.
b.
C.

—

Rev 10/28/2015

REPORT ID: BI-R.EE.0010

LAST REVISION: 10/28/2015

DESCRIPTION: The Employee Expenses Detail report displays Employee Name, Employee
Number, Agency Description, Agency Code, Department Description, Department Code,
Submit Date, Expense Approved Date, Expense Report Number, Expense Report Line
Number, Actual Expense Date, Expense Group, Expense Type, Expense Status Description,
and Total Expense Amount.

PURPOSE/USE:

. Identify employee expense detail.

PROMPTS: None
DRILLDOWNS: None

GUIDED NAVIGATION FROM:
BI-R.EE.0004 Expenses by Employee

BI-R.EE.0009 Employee Expenses Summary

LIGHT BULB NAVIGATION: None
DATA:

The data included in this report is approved and paid.

ADDITIONAL INFO:

Page 11 of 15
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Expenses Trend (dashboard page)

Business Intelligence

Employee Expenses

Secretariat Level Name

Agency Description
[ select by Agency Code

NOTE:

Expenses Trend
A ETLRun Dats: 29-OCT-2015

Select Column |Expenszz Group

STOOK
S600K
SE00K
5400K
3300k
S200K

5100k

30K

and Expense Statuc Code is equal to APPROVED, PAID
Print - Export

Expense Analysis Expenses by Employse Expenses Trend Employee Reimbursement Status

=l

=l

In order to run this report, Actual Expense Date is required. The other prompts are optional.

20157 08

Date iz between 09/29/2015 12:00:00 AM and 10/29/2015 12:00:00 AM

Dashboan

Expense Group Department Code
Expense Type * Actual Expense Date

= Between 0%/29/2015 12:DI% -[10/25/2015 12:0!%

Apply Reset v

Select View | Total Expensa Trend W

M Total Bcpers & Year Ago [l Total Bepemse

o
w
(=1
™

Month

Rev 10/28/2015
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7. Expenses Trend (report)

ianmlNM Business Intelligence
Employee Expenses

Expense Type Analysis Expenses by Employes Expensas Trend Employse Reimbursement Status

Secretariat Level Mame  Expense Group Department Code
- j —Select Value— j —Select Vale— j
Agency Description Expense Type * Actual Expense Date
et Vale— | =] “Ealect Vale— | w|  Between|07/20/2015 12:0(8 -bej15/2015 12:0
[ select by Agency Code Apply Resst -

NOTE:
In order to run this report, Actual Expense Date is required. The other prompts are optional.

Expenses Trend
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Eont - Expord

a. REPORT ID: BI-R.EE.0005

b. LAST REVISION: 10/28/2015

c. DESCRIPTION: The Expenses Trend report displays multiple views to analyze and compare
employee expenses. For example, based on the actual expense date entered, the graph will
compare the data to the same time frame in the prior year.

d. PURPOSE/USE:
. Identify expenses by Secretariat Level, Agency, Expense Group, Expense Type,

Employee, and/or Department ID and compsare to other time frames.
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SW BI1101: Employee Expenses Dashboard

e. PROMPTS:
. Secretariat Level Name (optional)
. Agency Description/Agency Code (optional)
o Expense Group (optional)
. Expense Type (optional)
o Department Code (optional)
. Actual Expense Date Between (required)

DRILLDOWNS: None

GUIDED NAVIGATION: None

LIGHT BULB NAVIGATION: None

DATA: The data included in this report is approved and paid.
ADDITIONAL INFO:

— - Qo
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SW BI1101: Employee Expenses Dashboard

Employee Reimbursement Status (dashboard page)

Expense Analysis Expenses by Employee Expenses Trend Employee Reimbursement Status
* Employee Number Employee Name * Submit Date
= | Between/09/29/2015 12:0(%h [10/29/2015 12:0 Reset +
NOTE:

In order to run this report, Employee Name, Employee Number and Submit Date are required.

Please select valid prompt values to view report.
Refresh

Business Intelligence
Employee Expenses Dashboards »

8. Employee Reimbursement Status (report)

Employes Name Employee Number | Expense Report Number Submit Date | Source Expense Reason Name | Approval Status |Expense Payment Date |Requested Expense Amount | Reimbursement Amount

MCCAEE,LEWIS R |00154331300 0000051357 1/22{2015 Mesting Approved 1/26/2015 562 $62
MCCABE,LEWIS R | 00154331300 0000054333 H10/2015 Mesting Apgroved 3/16/2015 549 49
MCCABE,LEWIS R 00154331300 0000058436 4/23/2015 Mesting Approved 4/29/2015 520 320
MOCABE,LEWIS R (00154331300 0000060610 5/18/2015 Mesting Approved 5/21/2015 142 5142
MCCABE LEWTS R (00154331300 0000064400 6/26/2015 Mesting Approved 5/30/2015 575 375
Grand Total 5318 5348

Employes Mame is equsl to MCCABE, LEWIS R
and Submit Dat= is between 01/01/ 2015 12:00:00 AM and 08/19/ 2015 12:00:00 AM
and Employes Number is equal to 00154331300

Print - Export

Employee Reimbursement Status
ETL Run Date: 13-AUG-2015

a.
b.
C.

~Ta

REPORT ID: BI-R.EE.0002

LAST REVISION: 10/28/2015

DESCRIPTION: The Employee Reimbursement Status report displays employee information
related to expense report numbers, submitted dates, approval status, payment dates, and
amounts.

PURPOSE/USE:

° Identify employee expense report status.
PROMPTS:

. Employee Number (required)

. Employee Name (required)

. Submitted Date Between (required)

DRILLDOWNS: None

GUIDED NAVIGATION: None
LIGHT BULB NAVIGATION: None
DATA:

. The data included in this report is posted to the ledger or waiting to be approved.

ADDITIONAL INFO:
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